INSTRUCTIONS AND CHECKLISTS FOR REGULAR APPLICATION FOR FIELD OF MEMBERSHIP EXPANSION
Non-Residential Common Bond Groups
These instructions and checklists are to be used by credit unions that do not meet the expedited criteria for expanding their field of membership to add a Non-Residential Common Bond Group(s). A written application must be filed with the Department, meeting the requirements contained in Department Rule 80-2-8-(.02) and 80-2-8-(.03).  

Regular Processing (Non-Residential Common Bond)
A written application to amend the bylaws should be submitted to the Department.  Checklists which include the items that must be addressed in the application are included as:

· Appendix A: Checklist For Addition To Field of Membership For Affiliated Organizations As Additions To Non Residential Group Common Bonds and 

· Appendix B: Checklist For Addition Of Additional Common Bond Groups To A Credit Union’s Field Of Membership.

Applications should be mailed to the Department at:
Department of Banking and Finance

2990 Brandywine Road, Suite 200

Atlanta, GA 30341-5565

You may also send an electronic copy of the application to dbfcorp@dbf.state.ga.us.

CHECKLIST FOR ADDITION TO FIELD OF MEMBERSHIP FOR Affiliated Organizations as Additions to Non Residential Group Common Bonds
The application should be submitted in narrative form (there are no pre-printed forms developed for this purpose).  The application should address each of the issues listed below and include sufficient documentation as needed to support the request.

	   1
	  FORMCHECKBOX 

	Are more than 50 percent of the employees, members, or owners of the Affiliated Organization eligible for membership in the credit union?



	
	 FORMCHECKBOX 

	YES, Skip to 3

	
	 FORMCHECKBOX 

	NO, See Question 2

	

	2
	 FORMCHECKBOX 

	Does the organization, (or employees and members) have a continuing contractual relationship with the credit union?



	

	3
	
	Does the application contain a written request from a senior policy-making official of the organization certifying:



	3a
	 FORMCHECKBOX 

	the organization desires credit union services?



	3b
	 FORMCHECKBOX 

	the availability of payroll deduction services or a technological equivalent enabling automatic access to a member’s payroll or designated financial account wherever located?



	

	4
	 FORMCHECKBOX 

	Has the credit union's Board of Directors approved the addition of the group to the field of membership?



	5
	 FORMCHECKBOX 

	Does the application contain a copy of the amended bylaws, properly adding such organization to the field of membership?




APPENDIX B: CHECKLIST FOR ADDITION of Additional Common Bond Groups to a Credit Union’s Field of Membership

The application should be submitted in narrative form (there are no pre-printed forms developed for this purpose).  The application should address each of the issues listed below and include sufficient documentation as needed to support the request.

	1
	
	Does the application demonstrate:



	1a
	 FORMCHECKBOX 

	Membership is financially and economically viable?



	1b
	 FORMCHECKBOX 

	The application promotes competition?



	1c
	 FORMCHECKBOX 

	It broadens the availability of financial services to the proposed membership?



	

	2
	 FORMCHECKBOX 

	Does the application indicate the availability of payroll deduction services or a technological equivalent enabling automatic access to a member’s payroll or designated financial account wherever located?



	

	3
	 FORMCHECKBOX 

	Has the credit union's Board of Directors approved the addition of the group to the field of membership?



	

	4
	
	Does the application demonstrate: 



	4a
	 FORMCHECKBOX 

	The degree of sponsor support for any new group sought?



	4b
	 FORMCHECKBOX 

	The impact of loss of / or existing support from a sponsor?



	4c
	 FORMCHECKBOX 

	Sufficient managerial capacity to safely and soundly serve such expanded membership?



	4d
	 FORMCHECKBOX 

	Sufficient financial capacity to safely and soundly serve such expanded membership?



	

	5
	 FORMCHECKBOX 

	Has the credit union developed a comprehensive business plan? 



	

	6
	 FORMCHECKBOX 

	Is the business plan designed to accomplish such expansion program in a safe, sound and business like manner?

  

	

	7
	 FORMCHECKBOX 

	Has the Department accepted the business plan?  



	

	8
	 FORMCHECKBOX 

	Does the application include a copy of the plan? or 



	

	9
	 FORMCHECKBOX 

	Reference the date of approval by the Department and any subsequent revisions?



- 1 -


