MORTGAGE DIVISION
APPLICATION TO ESTABLISH AN ADDITIONAL OFFICE

Answers to the following questions should be typed. If additional answer space is required, please type
answer on additional 8 2 X 11 pages and attach to this application.

1)

Provide a brief discussion of why the licensee/applicant feels an additional office location is necessary or desirable.

Provide a complete discussion of the proposed branch operation including business to be conducted from the branch
location, accounting for income and expenses of the branch operation, supervision of branch operations, branch manager
and branch employees to be provided by the licensee/applicant.

Will the proposed branch operate under a name different from that of the licensee/applicant? ( ) Yes( ) No

If so, has that name been approved by the Department as a d/b/a of the licensee/applicant?
( )Yes( )No

If No, a separate application for approval of a d/b/a name is required. The application for approval of a d/b/a name should
accompany this application. Application for approval of a d/b/a name shall be in letter form and shall include a copy of the
registration of the d/b/a (trade name) with the Georgia Secretary of State for Georgia corporations, the home state for
businesses incorporated and located in a state other than Georgia, or with the Superior Court of the appropriate Georgia
county(ies) where business is to be conducted on Georgia domiciled businesses or for out-of-state businesses having
locations in Georgia.

Will the proposed branch generate Georgia residential mortgage loans or Georgia residential mortgage loan applications
exclusively for the licensee/applicant? ( ) Yes( ) No
If No, please explain.

Will the proposed branch maintain books and records separate from the books and records of the licensee/applicant?

( )Yes( )No

If Yes, please identify the books and records to be maintained separate from the books and records of the
licensee/applicant.

Where will mortgage loan files generated by the proposed branch be maintained?

Will the proposed branch maintain the Mortgage Transaction Journal as required by Department Rule 80-11-2-.03 separate
from the Mortgage Transaction Journal maintained by the licensee/applicant? ( ) Yes( ) No

If Yes, please provide a discussion of the licensee/applicant’s review and monitoring procedures for the branch Mortgage
Transaction Journal.

GA Jurisdiction Specific Information (2008) Page 1



MORTGAGE DIVISION
APPLICATION TO ESTABLISH AN ADDITIONAL OFFICE

9) Will the proposed branch maintain deposit accounts separate from the licensee/applicant?
( )Yes( )No
If Yes, please explain.

10) (a) Will the branch location be leased? ( ) Yes( ) No
If Yes, is the licensee/applicant named as the lessee in the lease?

(b) If applicable, is the proposed branch location an enclosed room or building where the broker alone or one or more
supervised employees conduct a residential mortgage business? ( ) Yes( ) No
If No, then the location does not qualify as a physical place of business.

(c) If location is leased, is the location shared with other licensees or businesses, where there are shared expenses, utilities,

and  services such as mail distribution, reception, phone center, etc.? ( ) Yes( ) No
If yes, list any mortgage or real estate related companies in the shared location arrangement.

11) Describe the compensation agreement between the licensee/applicant and the branch manager.

12) Isthe compensation agreement in writing? ( )Yes ( )No
If Yes, include a copy of the compensation agreement with this application.

13)  Are there any other written contracts or agreements between the licensee/applicant and the branch manager?

( )Yes ( )No
If Yes, please describe theses contracts or agreements and include a copy(s) with this application.

14)  Will all branch employees be compensated by the licensee/applicant on a W-2 basis for income tax purposes?
( )Yes ( )No

15) Provide a copy of your written branch operations policy.

I hereby certify that the foregoing information is true and correct to the best of my knowledge and belief and that said
information is submitted by me to the Department of Banking and Finance for the purpose of compliance with OCGA 7-1-1006(f).
(This application form must be signed by an authorized representative of the licensee other than the proposed manager.)

Date:

Licensee Signature in Full

Print Full Name

Title
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